5 April 2021

Internal audit checks

| have undertaken a series of audit tests on the Council’s financial records, vouchers, documents,
minutes, policies, procedures and insurance documentation to ascertain the efficiency and
effectiveness of the Parish Council’s internal control framework. This internal audit report is based
on the audit testing carried out during the review,

During this review | checked the following:

« Minutes of Council Meetings
» Poflicies and procedures
s« Bank and cash

¢ jncome

o Expenditure
» VAT claims
» Payroll

« Risk assessment and insurance
s Asset register

¢ Budgets and reserves

s Yaar end checks

Findings

Details of good practice noted, my recommendations and other matters to be brought to the
Council's attention are set out below,

Good practice

e The Clerk is CiLCA qualified

« The Council maintains its books and records on Excel

« All records were up to date and easy to follow

+ The Council's Standing Orders and Financial Regulations are reviewed regularly and
are tailored appropriately for the Council

¢« The Council has appropriate policies in place

»  The Clerk is aware of the requirements of GDPR and the Council is registered with the
ICO

« Bank reconciliations are carried out promptly each month, and are checked by a
councillor

e Details of all payments authorised at meetings are recorded in the minutes

« All payment vouchers tested were evidenced as approved

s HMRC Toolkit is used for the payroll

« All employees have contracts of employment

e The budgeting process is detailed and thorough and monitored throughout the year

« VAT claims are made regularly

e The risk assessment has been adopted during the year

« The Council has taken appropriate action to enable it to continue to meet and
function during the Covid-19 pandemic

Recommendations

e There are no recommendations arising from the work undertaken.
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